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Please return completed application to: 

FALA 
Membership Committee 

PO Box 74947 
Fairbanks, AK 99707 

 
 

***Please read the attached NALA Code of Ethics and Professional Responsibility*** 
NAME: ______________________________________________________________________ 

EMPLOYER: _________________________________________________________________ 

MAILING ADDRESS: __________________________________________________________ 

CITY: ________________________________ STATE: ______________ ZIP: _____________ 
This is my _____ business or _____ home address. (Please check one). 

 
WORK TELEPHONE: __________________        HOME TELEPHONE: __________________ 

Please contact me at my _____ business or _____ home address. (Please check one). 
 
E-MAIL ADDRESS: ____________________________  FAX NUMBER: __________________ 
 

This is an application for _______ New Membership or _______ Renewal Membership 
NOTE: If Renewal Membership, you need only complete information that has changed in the last year. 
 

Are you an active member of NALA in good standing? _______ No _______ Yes 

Section 1. Type of membership: Please check one. 

_____ Active Membership: Complete Section 4. Annual Dues: $40.00. 
If you are applying as a new member, please explain your legal experience and / or educational 
background and your present job duties. 
 

_____ Associate Membership: Complete Section 4. Annual Dues: $30.00. 
If you are applying for an associate membership, please describe your work history and / or 
educational background. 
 

_____ Student Membership: Complete Section 4. Annual Dues: $20.00. 
If you are applying for a student membership, please provide proof of enrollment in paralegal or 
legal assisting program. 
 

_____ Sustaining Membership: Annual Dues: $30.00 (individual applicants) 
$100.00 (organizations and institutional entities) 

Sustaining members are individuals and organizations interested in supporting FALA’s Goals. 
Sustaining members shall not vote on matters requiring a vote of FALA’s General Membership. 
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Section 2. Committees: 
I am interested in the following committees: (please check all that apply). 
 Audit Committee  Bylaws and Policies  Continuing Legal Education 

 Finance Committee  Membership  Newsletter/Publications 

 Nominations and Election  Social   

Section 3. Practice Area(s): 
I work in the following area(s) of law: (please check all that apply). 
 Administrative  Bankruptcy  Civil Litigation 

 Commercial  Corporate  Criminal 

 Family Law  Insurance Defense  Labor/Employment 

 Maritime/Admiralty  Personal Injury  Probate/Estate Planning 

 Natural Resources  Real Property  Workers Compensation 

 Other (Please specify):     

Please check the most accurate description of your employer(s): 
 Corporate Law Firm  District Court  Federal Court 

 Judicial Agency  Nonprofit Organization  State Office 
 

 Private Law Firm consisting of:  Attorneys  Legal Assistants  Other Staff 

Section 4. Membership Verification: 
See the attached NALA qualifications to determine if you meet the required criteria. Attach 
additional sheets if needed. 
 
 
 
  
I agree to be bound by the Code of Ethics and Professional Responsibility and the bylaws 
adopted by the Fairbanks Association of Legal Assistants and the National Association of Legal 
Assistants, Inc. 
 

Signature: ___________________________________  Date: __________________________ 
 

FALA USE ONLY

Membership Approved:  Yes  No Reviewed By:  President  Secretary 

Forwarded To Treasurer:  Yes  No Applicant Informed:  Yes  No 

 



NALA Membership Qualification

Active Membership
Active membership is open to individuals who meet at least one of the following
requirements:

1. Any individual who has successfully completed the Certified Legal
Assistant (CLA) Examination of NALA, or

2. Any individual who has graduated from an ABA approved program of
study for legal assistants, or

3. Any individual who has graduated from a course of study for legal
assistants which is institutionally accredited but not ABA approved, and
which requires not less than the equivalent of 60 semester hours of
classroom study, or

4. Any individual who has graduated from a course of study for legal
assistants other than those set forth in 2 and 3 above, plus not less than
six months of in-house training as a legal assistant, whose attorney­
employer attests that such person is qualified as a legal assistant, or

5. Any individual who has received a baccalaureate degree in any field, plus
not less than six months in-house training as a legal assistant whose
attorney-employer attests that such person is qualified as a legal
assistant, or

6. Any individual who has a minimum of three years of law related
experience under the supervision of an attorney, inclUding at least six
months of in-house training as a legal assistant, whose attorney-employer
attests that such person is qualified as a legal assistant, or

7. Any individual who has a minimum of two years of in-house training as a
legal assistant, whose attorney-employer attests that such person is
qualified as a legal assistant.

Associate Membership
Associate Membership is open to individuals who meet at least one of the following
qualifications:

1. Those members of bar associations endorsing the legal assistant concept
or involved in the promotion of the legal assistant profession, or

2. Those members of the educational field endorsing the legal assistant
concept or involved in the promotion of the legal assistant profession, or

3. Those persons directly involved in the supervision of legal assistants.
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CODE OF ETHICS AND
PROFESSIONAL RESPONSIBILITY

--- PREAMBLE---

AJegal assistant must, adhere
strictly to the accept:'!!q standat'ds of
legal ethics and to the general princi­
ples of proper cO;I1.duct. The: p'enor-,
mance6fthe duties ofthe legalassis­
tant shall be go:verned by specHic
canons as defined heroin' so that.i1.)'5­

tiee ,win be served Imd goals of the
prof~ss~Priat,tairted.(See NALAl\1(Jdel
Standarr:l~ and Guilieliries for Utjliza­
t,iiln of Legal Assistalits,Section,IL}

The eanonS oI,ethicssetforth here­
after ate adopted by the National
Association ofLegal Assi$tants.. Inc.,
ailll general guide intended to aid
legal assistCJntsand atto~eys. The
ehilnleratipn· ofthei;:e,ruleSdQe~ not
Inean tf!ete at'! not'others ofequal
imporlance although not specificiilly
mentioned. Goun rules, agency,rules
and s,tatU,teS'ffiUS't betal!:en, into con­
sideratlpn' wi;ren inten~rePing ~h~
canom••

--- DEFINITION ---

Legal assistants; also knOWIl as
paral~gals; are a distinguishable
gTOUp ~f persons who assist attorneys
in th~deiivery ofle:ga1 services.
'through formal eduqation, training
aM experienClI,J!lgal ilss,is~nJ;!l Mve
knOWledge and eiLpertise regarding
the,legal syatem arids,tibstnntive,arid
procedural law which qualify them to
,do work of a legal nature under the
supervi~ionof an 'attorney.

CANON I

,A legal asSistant ItiUst,riotperforni
any of the duties, that attQrneys only
may perform nor take any actions
that 'attorneys may not take.

CANON 2

If,. Ii!gal assis~lmt may p,erform any
task which is properly delegated'and
supervised by an attorney, as,long as

the attorney is ultimately responsible
to theqlient.,maintains n direct rela­
tionship with tlle cliel!.t, and assumes
professional resp,o'hsi!:>ility for the
work product. (See NALA Model Stan­
dards and Guidelines fot Utilization of
Legal Assistants, Sections IV, Guide-
lille'5.) ,

--- CANON 3 ---

Alegall'\ssistant',intiSt riot (See
NAI4. Mod,ill Starit!aJ:,dsaJic). Guide­
liriel! for UtiJizationof Legal Assis­
tants, Section VI; Guideline ':>.):

a. ,engage..in, 'encourage"or, con­
tri,Q1).te to ~yact..whialll;Ould const!"
tute tjl:,e unauthqrized prlle~cB'qf law;
aild

b. '~tablish att.Qniey-cliEmtrela~

tionships, set fe-es, give, h'igalopinions
Or adVice or represent a client before a
court or agencY unl~s,so'authoriiled

brtlrat c~urtora~en~'y;and'
c. enga,ge.in cOlIqJ,\ctprlJlltllMY

action ,Whioh wO)1ld ,assiSt or involve
th~ attorney in av,iolation ofprofeil­
siOtial ethics Or ¢ve theappear:ance of
professional impropriety.

--- CANON 4 ---

A legl,l.1~s$i$tant must l,ISI;l disC)'e'
tiOn D:i'\d Iii.ofessi,on>ll judgment :com­
men:aura~ with knJlwledge and, expe­
rieilce'.bi.ltmust not render indepen­
dent legal judgment hi 'place. of lin
attorney. The. services of an attorney
are essenti/ll in the, public interest
whllnever such laglli judgment is,
required. (See NAtrA;.~odel Standar!I(l
and Gllideliuiis fat: U,tilization' ,ofLeg~
AssistantSiSectidnIV, Guideline' 3.)

--- CANON 5 ---

A legal assistant must disclose,his
or her status as a legal assistant at
the outset ofany p~ofiissiolUll relation­
ship with atH,ent, att,orney, a court Or
administrative agency or persOllUel
thereof, :01' a member of the, i::eneral

public. A legal assistant must act pru­
dently in determinillll' the' extent to
which ,n client may he assis~dwith­

OIit the, rJresen~,of a[) attorneY. (See
NAL,<\. Model Standards and G\lide­
liries for utilization ofLegal Assis­
tants, Section IV, Guideline 1..)

--- CANON 6---

A legal assistant must strive to

Inainti;lin integrity.and a high degTee
ofc:otripetency t.:hrough edp.cationand
trainirig with l'esp,e:ct to professional
responSibility, local rules and 'practice,
en4 through continuin'g education in
sub8tlin~jvea;'eas,ofiaw to bette~ ,
a,ss.istthe ,legal prof~ssion ilr fulfilling
it'gq.uty tOJ1l'ovidelega:l set'ii~,

--- CANON 7 '---

A legal assistarit must',j)rotecHhe
confidences ora cHent and must'not
violate any nile or sta~utllnowin
eflect or hereafter eIij.l.Ctlld cpntrolling
the doctrine of privileged cammu,nica­
tions between ii client ahdali litoor­
ney. (See Model Standards 'and Guide­
lines for Utilization ofLegal Assis­
tants, Section IV; Guideline l.)

--- CANON 8 ---

A l(lgal as,sistant )))J,lstdo all other
things incidentsl, necesslrry; o~ e~pe­

dient for 'the attainment of'the'ethics.
imd respomiibilitieiJ as defined by
statute' or nile of court.

--- CANON 9 ---

A legal assistant's cOliduct is guid­
'!d by bar ilssoci;J.tions' ,codes bf profe$­
sional resporisibilityand rule!! of prj)­
fessional conduct.
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